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Students only attend school when they have scheduled exams.

 Students must be at their designated room at least 10 minutes prior to the start of the session. The time indicated on the schedule is the
commencement of working time.

» Students must only present to the exam room with the necessary writing materials, calculators etc. School bags, phones, ear pods etc must be
stored in student lockers.

* If a student arrives late to an assessment, depending upon the nature of the task, they may not be allowed to enter the room. Students arriving
late for an assessment will not automatically be given extra time to complete the assessment task.

 Students who participate in external courses/apprenticeships/traineeships must make necessary arrangements to attend the scheduled
exams at school. Notify your trainer/employer of your absence in advance.

* If a student is absent for an assessment due to a special, serious and unavoidable circumstance (e.g. bereavement in the immediate family or
illness), the student’s parent/caregiver must contact the Senior Secondary HoD tloffl@eqg.edu.au or Senior Secondary Deputy Principal
nread10@eqg.edu.au directly before the date or as close to the date of the assessment to explain the circumstance and provide supporting
documentation.

* In accordance with the Queensland Curriculum and Assessment Authority (QCAA) guidelines, a medical report must be provided should a
student be absent for a scheduled assessment time.

* If approved, alternative arrangements for completing the assessment will be made. The timing of this will be determined by the Head of
Department. Where indicated, a student may be required to sit a comparable assessment task.

» Students are to adhere to the School Assessment Policy.

 Students committing (or suspected of committing) academic misconduct will be reported by the classroom teacher to the relevant curriculum
HoD. The curriculum HoD and/or the Senior Schooling HoD will make a decision regarding the results for the assessment task. The consequences
may involve: only those parts of the assessment that can be authenticated as the student work is used for grading purposes
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